1. In 'Print' change the 'Pages Per Sheet' selection to 2 and the page orientation to 'Landscape'.
2. Print out pages 2 & 7, paying attention to which side of the sheet the printer has printed on.
3. Put the same page back into the paper feed to print pages 1 on the reverse.
4. Print pages 1.
5. Fold down the middle. This will form the front and back cover.
6. With a new page, print pages 2 & 5 on one side.
7. On the reverse, print pages 3 & 6. 
8. Fold this page and insert it into the first page. 
9. Staple at the top and base of the spine.

